MNOJIOXKEHUE
0 Mepax HeaomyleHusi
cocTaBjieHnsl HeoPUIMAIbHOH
O0TYETHOCTH, MCIT0JIb30BaAHNA
no/axeJbHbIX JOKYMCHTOB



1. O6me NoJIOKeHHs
1.1. Hacrtoswee [lonoxenne paspaboraHo B HEJAX HEJIOTYIIICHHA ~ COCTABJICHHA
Heo(UIMATIBHOH OTUETHOCTH 1 HCTIONb30OBAHMS  [10//1CbHBIX JOKYMCHTOB B ABTOHOMHOH
HEKOMMEPYECKON Oprann3alii «Crioptusnbiit knyo «Tonnap» (nanee - Opranusauusd), B
cOOTBETCTBUM O cTaTheit 13.3 deaepanbHoro 3akoHa ot 25 nexabps 2008 roma N 273-d3 "O
NpOTHBOACHCTBHH koppynuuu'. B ciydac  H3MCHCHHA 3aKOHOATE/IbCTBA  POCCHICKOM
degepalMi, PEryJMpYyrOLIEro  COACPKAHMC nactosmero IlomokeHns, B HEro BHOCATCA
COOTBETCTBYIOLIME MOMPABKH W TOTIOJIHEH M.
1.2 "Oruer" - 3TO MUCBMEHHOE WJIM YCTHOC coOOLIEHNEe MO0 KOHKPETHOMY BOIMPOCY, KOTOPOEC
OCHOBAHO HA JOKYMEHTAIbHBIX HaHHBIX,
1.3. "JlokymMeHT" - NOKYMCHT, CO3AHHBIH TOCYAaPCTBEHHBIM OPraHOM, OpraHom MECTHOIO
CaMOYIPABICHUS, FOPUIMUCCKIM HITH (PU3NUCCKUM JIHLIOM, ohOpMIICHHbIH B YCTAHOBJICHHOM
fopsaKe W BKIIOUCHHBIA B JIOKYMEHTOOG0POT;
1.4, "JlokymeHTMpOBaHHEe" - dukcaums  uHbOpMaLMK  HA MaTepHabHbIX HOCHTCIAX B
yCTAHOBJICHHOM TOPS/AKE;
15 AHO «CK «Tonmnap» obecreqnBacT MOJHOTY, TOUHOCTb U IIOCTOBCpHOCTb. JAHHBIX,
OTpa’KaeMbIX B OTHETHOCTH W TIPH JIOKYMEHTHPOBAHHH, B CTPOIOM COOTBETBETCTBHH € HOpMaMn
JEHCTBYIOLIEr0 3aKOHOJATEILCTBA, @ TAKKE MPUHLMNAMH W [PaBUIAMH, YCTAHOBICHHbIMH
nactosum TToo/keHueM 1 MHBIMHM aHTHKOPPYTILHOHHBIMA AKTAMH.
1.6. TTO/TMHHOCTb JOKYMEHTOB yCTaHaBiMBacTes [yTeM MpoOBEPKH MOATHHHOCTH oarnucen
JOMKHOCTHBIX JIMLL M COOTBETCTBUs  COCTABICHMA JOKYMEHTOB JlaTaM OTPaXCHHS B HHUX
onepatit, HHbopMaLKH, (haxkToB U T.JL.
2. Tlopsitok  aeiicTBHH  1IpH oOHAPY/KEHHH  HCIIOJIB30BAHUA  MOUICALHEIX
JIOKYMEHTOB HCOCTABJICHHS HeopUUHAILHOH OTHETHOCTH
2.1. I1pu oOHapyKeHHH COCTABJICHNA HeoHUMATBLHON OTUCTHOCTH JIOJKHOCTHBIC JTHLA. B YbH
[1OJIHOMOUNS B COOTBETCTBHM C JIOJUKHOCTHBIMH 0043aHHOCTAMH  BXOAMT TOArNOTOBKA,
cocTapiicHMe,  MPEACTaBleHWE M HampaBlieHHe  OTHCTHOCTH HecyT  TEPCOHAJIBHYIO
OTBETCTBEHHOCTD 3a COCTABJICHHE Heo(QHUHAILHOH OTYETHOCTH M HCMONB3OBAHMA M0/1e/1bHbIX
JIOKYMEHTOB.
2.2. JIOMWKHOCTHOMY JHIly, OTBETCTBCHHOMY 34 COCTaBJICHHE JTOKYMEHTOB [0  CBOCMY
HAMpPABJICHNUIO JCATCIIbHOCTH, HEOBXOMMMO BECTH HETOCPEACTBEHHbIH KOHTPOJb M PEry/ipHO
OCYILIECTBIATL NPOBEACHHUE MPOBEPOK HA TPEAMET MOUTMHHOCTH JIOKYMEHTOB, 00pa3yoLHxes y
cliennanuctos (paboTHHkoB) OpraHM3aLiti, HAXOAALIUXCA Y HETO B PAMOM [TOUHHCHHH.
2.3. [1pn npoBejieHMN NIPOBEPOK YUUTBIBAT, HTO [OJIMHHOCTL JIOKYMEHTOB YCTaHaBIMBACTCA
[yTeM MPOBEPKH PEAbHOCTH HMCIOLIMXCA B HIX [ONKUCeH 10MKHOCTHBIX JIHIL M COOTBETCTBHA
COCTABJICHUS [OKYMEHTOB JaTaM OTPa)eHUs B HUX orepauuit, MHpopmainn, GaKTos 1 T.1. [Tpn
YTEHWH AOKYMEHTOB, [MOCIC YCTAHOBICHHA HX MOAJTMHHOCTH, OPOBEPATH JOKYMEHTBHI 110
CYLIecTBY, TO €CTb C TOYKH 3pCHHMA JIOCTOBEPHOCTH, 3aKOHHOCTH OTPa)KCHHbIX B HUX
XO3SCTBEHHBIX Onepaluii, tHpopmanin, Gakrax u T. 1.
2.4. JIocTOBEpHOCTb Onepalli, 3apUKCUPOBAHHBIX B JOKYMEHTaX, MpOBEpseTCs H3YUCHUCM
THX Y B3aMMOCBS3aHHbBIX ¢ HUMH IOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIHX A0/KHOCTHbIX JIHLL
0CMOTPOM OOBEKTOB B HaType M T.A. 3aKOHHOCTH OTPAKCHHBIX B JIOKYMEHTaX OrepaLuii
yCTAHAB/MBACTCA MYTEM [POBEPKH HX COOTBETCTBHA JeHCTBYIOILECMY 3aKOHOLATC/IbCTBY.
2.5. pu BbisiBAcHUKM (HAKTOB HCHONB3OBAHNA  MOJUICBHBIX JOKYMEHTOB  HEC3aME/UIMTCIIbHO
nrpopmupoBarh anpektopa Opranusauin, a TaKKe MPUHSATE COOTBETCTBYIOLLME Mepbl 110
HEONYILEHHIO  COCTABJICHUS HeOQUUMAILHOW OTYETHOCTH W HCMOIb30BAHNA MO/UICAbHbBIX
JIOKYMEHTOB.



3. 3akiouuTeabHad 1acThb
3.1. VsmeHenus W JIOMOJIHCHHA K TTofOKeHUI0 O Mepax HeIOMyLIeHUs COCTaBICHHA
Heo(pUUHMATbHOIM OTHETHOCTH U ucnosnb3oanus B Oprannsannu.
3.2. Cpok AeicTBHs JaHHOTO [TostoxeHust He OTPaHHUYCH.
3.3. Hacrosimee [lonoxenue MOKET 6LiTh OTMEHEHO TOJNbKO ~PELICHMEM  JAMPCKTOPA
Oprann3almu.
3.4, Hacrosuee I[lonoskeHue BeTynact B CUily € MOMEHTA €r0 YTBEpUK/eHNA M ACHCTBYCT
OeccpoUHo.



